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CALORX OLIVE INTERNATIONAL SCHOOL 

 

MISSION  

 

Be a centre of Excellence which promotes internationalism and upholds 
cultural values, acquiring and sharing knowledge whilst setting new 
standards of educational practices to create responsible members of 
society. 

 

VISION 

To bring out the best in every child thereby, fully equipping him / her to 

make a significant difference for the betterment of our society. Our 

alumni should be known in the world for their values, spirit of leadership 

and achievements. 

 

IB MISSION STATEMENT 

 

The International Baccalaureate aims to develop inquiring, 

knowledgeable and caring young people who help create a better and 

more peaceful world through intercultural understanding and respect.  

To this end the organization works with schools, governments and 

international organizations to develop challenging programmes of 

international education and rigorous assessment. 

These programmes encourage students across the world to become 

active, compassionate and lifelong learners who understand that other 

people, with their differences, can also be right. 



Academic Honesty Policy 

 Page 3 
 

 

 

 

 

Calorx Olive International School  

Policy on Academic Honesty 

 

Definitions 

 

Plagiarism: “representation of the ideas or work of  another 

person as the candidate’s own” 

 

Collusion: “supporting malpractice by another candidate, as in 

allowing one’s work to be copied or submitted for assessment 

by another” 

 

Duplication of work: “the presentation of the same work for 

different assessment components and/or diploma 

requirements” 

 

Objective of this policy 

 

The main objective of the policy on academic honesty at 

Calorx Olive International School is to create an environment 

whereby academic honesty is respected &procedures and 

penalties governing academic dishonesty are clearly laid 

down, well understood and followed. 

 

Offences against Academic Honesty 

 

Any act/way which gives students a chance to use unfair 

means is termed as academic dishonesty. 

The following is a list of acts that are indicative of academic 

dishonest behavior: 
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a) Plagiarism: Submitting work/idea of other astheir own 

work 

 

b) Fabrication of research data. 

 

c) Offering the same task/or piece of work for multiple 

courses or assessment components 

 

d) Copying or helping other student copy during a 

test/exam. 

 

e) Carrying things/substances which are not permitted in 

the examination room. 

 

f) Trying to pass on information to another student in the 

examination room 

 

g) Making changes in the grade sheets or altering the grades 

awarded. 

 

h) Using work of other student, stealing lab reports/ files of 

other students etc. 

 

i) Attempt to get access to examination paper prior 

examination. 

 

j) Use of calculator other than the one authorized 

 

k) Take an assessment in place of another student 

 (Impersonating) 
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Learner’s Responsibility  

Learner should be responsible for the integrity of submission 

of tasks. They should be aware of what constitutes academic 

dishonesty/ honesty. They are required to sign the Academic 

Honesty Honor Code at the time of joining the school. (refer 

last page of the policy) 

 

Students are required to strictly adhere to the following 

guidelines: 

a) Whenever they refer a source, it should be acknowledged 

appropriately. 

b) Footnotes and endnotes to be used whenever using an 

idea that developed from discussion, to acknowledge. 

c) Paraphrased ideas of another person need to be 

acknowledged. 

d) When collaboration with other students, the final 

submission should be independent piece of work. 

e) Submission of a similar piece of work for different 

assessment components (e.g. internal assessment and 

extended essay) is not allowed. 

f) Follow all instructions that are given before the 

commencement of an examination. 

 

Teacher‘s Responsibility - Teachers at Calorx Olive 

International School are expected that they understand & 

follow the academic honesty principles & encourage students 

to follow the same. 

 

The following are some of the measures that teachers are 

expected to adopt: 
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1. Explain the students about what constitutes plagiarism in 

specific context to their subject. 

2. Guide the students that they need to acknowledge words, 

ideas, works from sources appropriately (Calorx Olive 

International School will follow MLA formatting for 

referencing). 

3. Be aware of the style of written work of each student and 

inquire from them in detail in case of any doubt. 

4. Frequently question students on written work, to ensure 

authenticity of work. Make use of available sources  

(Turnitin or any other available search engines) 

whenever possible to determine the possibility of 

plagiarism in students work. 

5. Sign a self-declaration to authenticate student work as 

and when required .It is the requirement from IBO that 

“each teacher to confirm that, to the best of his or her 

knowledge , all candidates’ work accepted or submitted 

for assessment is the authentic work of each candidate” 

6. State difference between collusion and collaboration, so 

that the learner doesn’t confuse the two. 

7. Read and clearly understand the IBO publication of  

“Academic honesty guide for schools” 

8. Fully cooperate in the proceedings of investigation of 

suspected cases of academic dishonesty. 

9. Give statements that can help in preparing any report to 

be submitted to IBO (while the above mentioned 

proceedings are going on). 

10. The IBO guidelines should be followed while making 

such statements. 

11. Not leave candidates unsupervised while examination is 

in session. 

12. The content of the examination should not be disclosed 

within 24 hours of conduction of exam. 
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13. Exam schedule to be adhered strictly. No exam should 

be started before time. 

14. No student to be given extra time to take the exam (or 

any other benefit) beyond the stipulated hours as 

mentioned in the subject guide published by IBO. 

Guidelines on this are often provided in the various 

subject guides. 

 

Role of school librarian 

 

The school librarian will have a complete catalogue of books 

and electronic material available for reference in the library. 

 

The reference material in the form of exemplars available in 

the library will be available to students for library reference 

alone and will not be issued by the librarian.  

 

The librarian will maintain the record of such material 

referred to above while it is issued in the library. 

 

The school librarian should be aware of the plagiarism and 

copyright issues and should take initiative and active part in 

educating the learners as well as educators. 

 

The school librarian will provide academically honest 

guidelines for research which stresses on writing skills; 

academically honest practice and the ability to produce once 

own piece of work. This written work should not be 

dependent to a large extent on the materials available on web. 

 

Prevention: 

1. Information literacy is introduced from the very early 

stage. Students of PYP are exposed to the internet and 
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they are taught how to search information and 

acknowledge it. Librarian along with team of teachers 

takes the initiative. 

2. Students attend workshop on Research and reference 

skills which leads to ‘learning how to learn’ (or 

approaches to Learning). These workshops will be 

designed separately for Primary Years, Middle School 

and High school students. 

3. Supervisors and subject teachers maintain a log to keep a 

tab on work, especially in Extended Essays, Theory of 

Knowledge Essays and other Internal Assessments 

assignments. 

4. Get an agreement signed by the candidates on Extended 

Essays and Theory of Knowledge Essays explaining the 

consequences of Plagiarism? 

5. The academic policy should be shared with all the 

stakeholders. 

6. Structured Induction programme on ‘Academic Honesty’ 

for new candidates by senior students. 

7. The school uses the Internet based services of 

www.turnitin.com as a plagiarism prevention and 

detection tool.  

 

Procedure to be followed for IB Submissions MYP/DP (as 

applicable to other grades for school submission). 

 

Each candidate submitting his/her work for external 

assessment must sign a coversheet to confirm that the work 

submitted is his/her own and it is the final and authentic 

version of work. 

The school will check the plagiarism report generated by 

running the submission on Turnitin. If the plagiarism is 

http://www.turnitin.com/
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detected before signing of the coversheet, the matter will be 

resolved within the school. 

 Once a candidate has submitted his or her work to a teacher 

(or the coordinator) for external or internal assessment 

together with the coversheet signed to the effect that it is the 

final piece of the work, neither the work nor the coversheet 

can be changed by the candidate. If the candidate is 

subsequently suspected of plagiarism or collusion, he/she 

cannot claim that the incorrect piece of the work was 

submitted. 

 

After a candidate has signed and dated the coversheet 

certifying that his or her work is authentic and constitutes the 

final version of that work, the candidate’s teacher (or 

supervisor in the case of an extended essay) will also sign and 

date the coversheet to the effect that to the best of his or her 

knowledge it is the authentic work of the candidate. Any 

suspicion of malpractice that arises after the candidate has 

signed the coversheet will be reported to the coordinator help 

desk at Cardiff for investigation. Further investigation & 

sanctions will be undertaken by IBO. 

 

Sanctions for Academic Dishonesty: 

Cases where the teacher / Coordinator doubt the submitted 

piece of work is not authentic, that work will not be accepted 

and this will result in no grade being awarded for the subject. 

 

First Offence: 

 Counseling session with teacher and/or Head of School / 

Coordinators 

 Parents/guardian will be informed in writing 

 No grades given for the work 

 The entire assignment rewritten 
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 One page written explanation to the Head of School 

explaining why it is important to respect the Academic 

Honesty code. 

 Permanent record of the incident to be placed in 

student’s record. 

 

Second Offence: 

 Counseling session with teacher and/or Head of School / 

Coordinators 

 Parents/guardian will be informed in writing 

 Failing grades given for the work 

 The entire assignment rewritten 

 One page written explanation to the Head of School 

explaining why it is important to respect the Academic 

Honesty code. 

 Permanent record of the incident to be placed in 

student’s record. 

 One day on school suspension 

 

Third Offence: 

 Counseling session with teacher and/or Head of School / 

Coordinators 

 Parents/guardian will be informed in writing 

 Failing grades given for the work 

 The entire assignment rewritten 

 One page written explanation to the Head of School 

explaining why it is important to respect the Academic 

Honesty code. 

 Permanent record of the incident to be placed in 

student’s record. 

 Student subject to expulsion by school management. 
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The Honour Code Pledge: 
 
I pledge to adhere to the rules and regulations of my classroom and of our 
School. 
This means that: 
 
1. I will not distort the truth, cheat or misrepresent someone else’s work as my own. I 
ensure that all work submitted for assessment is authentically mine 
2. I am expected to review my work before submission to identify any passages, 
computer programmes, data, photographs and other material which require 

http://www.ismoshi.org/achonesty.pdf

